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City of Toronto Internships 2025 New Application
Description
We are seeking a highly motivated and passionate individual to join our team as a
Communications Intern. This internship provides an exceptional opportunity to work
with the City of Toronto’s Communications Department, where you will be involved
in crafting and disseminating information to the public, fostering community
engagement, and supporting various communication initiatives.

Responsibilities

Content Creation: Develop engaging and informative content for various
communication channels, including social media, press releases, and
internal communications.
Media Relations: Assist in building and maintaining relationships with
media outlets, responding to inquiries, and facilitating interviews.
Community Engagement: Collaborate on initiatives to enhance
community engagement and participation in City programs and events.
Event Support: Contribute to the planning and execution of communication
strategies for City-sponsored events and initiatives.
Research and Analysis: Conduct research on communication trends,
public sentiment, and best practices to inform decision-making.

Qualifications

Excellent written and verbal communication skills.
Strong organizational and multitasking abilities.
Familiarity with social media platforms and content management systems.
Adaptability and a willingness to learn in a fast-paced environment.
Passion for community engagement and public service.

Job Benefits

Mentorship: Gain valuable insights and guidance from experienced
professionals in the field.
Networking Opportunities: Connect with a diverse network of
professionals within the City of Toronto and beyond.
Professional Development: Participate in workshops, training sessions,
and seminars to enhance your skills.
Meaningful Contribution: Make a positive impact on the community by
contributing to communication initiatives that shape the City of Toronto.

Contacts
1. Application Submission: Interested candidates are invited to submit their
application by [include application deadline]. Applications should include a detailed
resume and a cover letter outlining your interest in the City of Toronto Internship
Program and your qualifications for the Communications Intern position.

2. Submission Email: Please email your application materials with the subject line
“City of Toronto Communications Internship Application.” Ensure that all documents
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are attached in a commonly accepted format (PDF, Word).

3. Application Review: Our hiring team will carefully review all submitted
applications. Shortlisted candidates will be selected based on their qualifications,
experience, and alignment with the internship requirements.

4. Initial Screening: Shortlisted candidates may be contacted for an initial
screening, which may include a brief phone or video interview. This stage allows us
to learn more about your background, skills, and interest in the internship.

5. Interview Process: Successful candidates from the initial screening will be
invited for a formal interview. This may be conducted in person, by phone, or via
video conference, depending on the circumstances.

6. Assessment or Testing (if applicable): Some candidates may be required to
complete assessments or testing related to the position. This could include written
tests, practical exercises, or skills assessments relevant to the communications
field.

7. Reference Check: Reference checks may be conducted for the final
candidates. This step ensures that the information provided in the application aligns
with the candidate’s work history and experience.

8. Offer of Internship: Successful candidates will receive a formal offer of
internship from the City of Toronto. This offer will include details such as start date,
duration, compensation (if applicable), and other relevant terms.

9. Onboarding: Upon acceptance of the internship offer, candidates will undergo
an onboarding process. This includes orientation, introduction to the team and
workplace, and any necessary training.

10. Internship Commencement: The internship program will commence on the
agreed-upon start date. Interns will have the opportunity to contribute to exciting
communication initiatives while gaining valuable experience within the City of
Toronto.
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